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QUYET PINH

Vé viéc ban hanh Quy dinh vé t6 chirc thi két thic hoc phin
tai Trwong Dai hoc Ha Tinh

HIEU TRUONG TRUONG PAI HOC HA TINH

Can cu Didu 18 trudong dai hoc ban hanh theo Quyét Chnh sb 58/2010/QDB-TTg
ngay 22 thang 9 nam 2010 cda Thu tuéng Chinh phu;

Cén ctr Quy ché t6 chuc va hoat dong cua Truong Dai hoc Ha Tinh ban hanh
theo Quyét dinh s& 10/2012/QB-UBND ngay 23/03/2012 ctia UBND tinh Ha Tinh;

Can ctr Quy ché dao tao dai hoc va cao déng h¢ chinh quy theo hé théng tin
chi ban hanh theo Quyét dinh sb 43/2007/QP-BGDDT ngay 15 thang 8 ndm 2007
cua Bo trudng Bo Gido duc va Dao tao;

Cian ctir Quy ché dao tao trung cap chuyén nghiép hé chinh quy ban hanh theo
Quyét dinh sb 40/2007/QD-BGDDT ngay 01 thang 8 nam 2007 cta B truong B
Gi4do duc va Pao tao;

Can ¢t Quy ché tuyén sinh dai hoc, cao dang, trung cip chuyén nghiép cta Bo
trudng Bo Gido duc va Bao tao hién hanh;

Xét tinh hinh thyc té ctia nha truong va dé nghi ctia dng Trudng phong Khao
thi va Dam bao chét luoﬁg,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé td chuc thi két thic
hoc ph?m tai Trudong Pai hoc Ha Tinh.

Piéu 2. Quy dinh nay thyc hién tir ndm hoc 2013 - 2014.

Piéu 3. Cac ong (ba) Truong Phong, Ban, Trung tdm, Khoa, BO mon truc
thude chiu trach nhiém thi hanh Quyét dinh nay./.

-

Noi nhin: KT. HIEU TRUONG
- Hiéu truong, cac Phé HT;
- Nhu biéu 3;

- Luu: VT, KTDBCLW
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TRUONG PATHOQCHATINH  °  Doclap - Ty do - Hanh phiic

QUY DINH
Vé t6 chirc thi két thic hoc phin tai Trlro’ng Dai hoc Ha Tinh
(Ban hanh kém theo Quyét dinh s6 6&&'/@9 TDHHT ngay 9. thang 5. ndm 2014
cua Hiéu truong Truong Pai hoc Ha Tinh)

Chwong 1. NHUNG QUY DPINH CHUNG

Pidu 1. Pham vi diéu chinh va déi twong ap dung

1. Vian ban nay quy dinh v& viéc thi két thuc hoc phan dbi v6i hoc sinh, sinh vién,
hoc vién (HSSV) cia Truong Dai hoc Ha Tinh. '

2. Quy dinh nay dugc ap dung véi cac Phong, Ban, Trung tdm, Khoa, B mon
true thude (sau day goi chung 12 don vi) va HSSV céc nganh dao tao trinh d¢ dai hoc,
cao dang, trung cip chu'yén nghiép tai Truong Dai hoc Ha Tinh.

Piéu 2. Muc dich, yéu ‘ciu

1. Pam béo tinh nghiém tic trong cong tac thi duoc dién ra theo ding quy ché
ctia BO Gido duc va Pao tao, quy dinh ciia nha trudng; su thdng nhat, nhanh chong,
chinh xac gitta cadc don vi ¢o lién quan.

2. Pam bao tinh doc 1ap giita qué trinh day, hoc va thi két thiic hoc phén, nhim
chin chinh va ngan chin tinh trang tiéu cuc trong thi cir.

3. Pam bao sy cong bing, chit ché va khich quan trong dénh gia két qua hoc
tap cia HSSV, gép phan nang cao chit luong dao tao ctia nha trudng.

Pidu 3. Cac ky thi két thic hoc phén

1. S ky thi: Cubi mbi hoc ky, nha truong td chirc mdt ky thi chinh va néu ¢
diéu kién, t& chirc thém mét ky thi phu dé thi két thic hoc phin. Ky thi phu danh cho
nhitng sinh vién khong tham dy ky thi chinh hogc c6 hoc phéan bi diém F & ky thi chinh
(d6i v6i sinh vién dai hoc, cao déng); nhitng hoc sinh khong tham dw ky thi chinh hodc
c6 diém hoc phén dudi 5,0 & ky thi chinh (d6i v6i hoc sinh trung cip chuyén nghiép).
Ky thi phu dugc t& chirc sém nhét 12 02 tuén sau ky thi chinh va dwoc td chirc nhu ky
thi chinh. : :

2. Thoi gian 6n thi: Thoi gian danh cho 6n thi mdi hoc phén ty 18 thudn vai sb tin
chi/don vi hoc trinh cua hoc phén d6 va dugc tinh it nhét 2/3 ngay cho mdi tin chi/don
vi hoc trinh. ‘“

Diéu 4. Hinh thirc thi |

1. Hinh thtre thi két thic hoc phan c6 thé 1a thi viét (tric nghiém hogc tu luan),
vén dap, tric nghiém trén may tinh, viét tiéu ludn, 1am bai tap 16n, hoic két hop gifta
cac hinh thirc trén. Hinh thirc thi dwgc Hiéu trudong phé duyét trong dé cuong chi tiét
ctia hoc phén.

2. Hinh thirc thi ctia mdt hoc phin phai dugc thuc hién théng nhit trong ca ky thi
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chinh va ky thi phu. -

3. Diéu chinh hinh thirc thi: Khi can thay ddi hinh thuc thi, khoa/bd mén truc
thudc dé nghi bang van ban gii Phong Khao thi va Dam bao chét luong dé tong hop
bdo cdo Hiéu trudng xem xét, phé duyét. Viéc thay ddi (néu co) phai dugc thong bao
cho HSSV trudc ky thi 30 ngay.

Diéu 5. Diéu kién du thi va sb 1an du thi két thiic hoc phin

1. Diu kién dy thi: HSSV khong du diéu kién du thi két thic hoe phan néu vi
pham mot trong céc trudong hop sau:

- Viéng hoc qua 20% sb tiét quy dinh cho mdi hoc phan (Trudng hop nay HSSV
phai hoc bd sung du s tiét quy dinh mdi duge du thi két thuc hoc phan),

- Khong ndp hoc phi, 1€ phi thi déy du va ding han;

- Céc truong hop khéc do Hi€u tru(’mg quyét dinh.

2. S6 lan du thi két thuc hoc phan:

- HSSV véng mit khong co ly do chinh ddng & ky thi chinh thi coi nhu da du
thi mot 1an va phai nhan diém 0 (khong) & ky thi chinh. Nhitng HSSV nay khi dugc truong
khoa cho phép duoc du thi mét 1an ¢ ky thi phu ngay sau d6 (néu c6). Trong s6 cac diém
thanh phan s& dugc bao luu nhu ky thi chinh (thi lan 1).

- HSSV ving mit ¢6 ly do chinh déng & ky thi chinh, néu duoc trudng khoa cho
phép thi dugce du thi ¢ ky thi phu ngay sau do (néu co), diém thi két thuc hoc phan dugc
coi 1a diém thi lan 1. Tru“ong hop khong co6 ky thi phu hodc thi khong dat trong ky thi
phuy, nhimg HSSV nay s& phai du thi tai cac ky thi két thic hoc phan & cac hoc ky sau
hoac hoc ky phu hoac cac ky thi cho khoa hoc sau.

- HSSV viéng mit c6 1y do chinh dang & ky thi phu (thi 1an 2), néu duogc Hiéu
trudng cho phép thi chi dugc du thi 1an 2 tai cac ky thi két thic hoc phén td chic cho
HSSV cac khoa hoc sau hodc trong hoc ky phu.

- Déi voi ky thi phu, HSSV phai dong 1¢ phi thi (Nhitng HSSV thi lan 2 lay
diém 1an 1 khong phai dong 1€ phi thi).

3. Piéu kién va thd tuc véng thi:

- HSSV duoc véng thi khi co cac ly do dot xuét nhu: tai nan, 6m dau, hodc céc
ly do dac biét khac.

- HSSV lam don xin ving thi néu r& Iy do, kém theo hd so lién quan c6 xac nhén
cta khoa, bd moén truc thude va ndp vé Phong Khao thi va Dam bao chit luong trude
ngay thi. Trudng hop dot xuat khong kip xin phép thi thoi gian ndp don khong qua 07
ngdy lam viéc tinh tir ngay két thiic ky thi. Phong Khao thi va Dam bao chét lugng c¢6
trach nhiém tra 161 HSSV sau khi nhan don. '

Piéu 6. K& hoach va danh sach HSSV du thi két thiic hoc phin

1. K& hoach thi

Can ctr k& hoach dao tao trong tung hoc ky va ndm hoc, Phong Khdo thi va
Dam bao chit luong xay dung, thong bao ké hoach thi, lich thi cho timg ky thi.

Lich thi dugc giri dén cac don vi lién quan va website ctia nha truong trudce ky
thi 1 tudn.

2. Danh sach HSSV du thi:



Phong Khéo thi va Ddm bao chét lugng tiép nhén danh sach HSSV du didu kién
du thi tir cic khoa, bd moén truc thude. D@)ng thoi, can cir danh sach HSSV xin véng thi
c6 phép (néu co) d& bd tri vao tung phong thi. Danh sdch HSSV du thi theo tirng phong
thi duge thong bdo cho HSSV it nhét 01 ngdy trude ngay thi.

3. Phong thi:

Mbi phong thi bé tri khong qua 02 em/ban (03 em/ban dai).

Phong thi phai dam bao diéu kién vé anh séng, théng gi6, c6 day da ban ghé cho
HSSV va 02 can bd coi thi. ,

Viéc bé tri phong thi phai hop 1y, ¢6 su phdi hop chit che gilta cac don vi, tranh
tinh trang 16p hoc, 16p thi khong ddm bao trét tu, an toan cho ky thi.

Chwong 2. TO CHUC THI KET THUC HQOC PHAN

Muc 1
POI1 VOI CAC HQC PHAN THI VIET

Piéu 7. Ra @@ thi

1. Dbi véi hé chinh quy:

e thi dugc t6 hop/bde tham tir ngan hang dé thi. Nhing hoc phan do tinh chét
dac thu khong xdy dung duoc ngan hang dé, bo mon quan ly hoc phan chiu trich
nhiém t6 chirc ra d& thi két thuc hoc phin.

Bén tudn trudce ky thi, bd mon théng bao dé giang vién gidng day hoc phan gidi
thiéu bo dé thi ngudn. Hinh thire thi viét tu ludn, by d& ngudn cin c¢6 tr 5 dén 10 dé
ngudn/hoc phan Hinh thic thi viét tric nghiém phai c6 it nhét 12 100 cau héi khéc
nhau/hoc phén. Trucmg b mon phén cong gidng vién thim dinh hodc truc tiép tham
dinh d2 thi. Viéc ra dé thi tr ngan‘hang d& thi nha truomg co quy dinh riéng.

2. D6i v6i hé vira lam vira hoc, lién thong:

Khuyén kthh ra d& mé cho str dung tai liu trong khi lam bai.

3. Yéu ciu déi vé6i dé thi:

D& thi phdi bam st noi dung, chuong trinh gidng day, dong thoi dat yéu cdu
phan loai duoc trinh do hoc lyc, phat huy kha nang tu duy, sang tao ctia HSSV va phu
hop véi thoi gian quy dinh cho mdi mon thi.

Dé thi duoc sir dung tai liéu chi ap dung khi muc tiéu kiém tra, danh gid nham
do luong kha nang hiéu, van dung kién thirc va khong ¢6 cau héi chi thuin tiy do luong
kha ning nhé kién thirc da hoc cia HSSV.

Pé thi cac hoc phin cho cing trinh d¢ dao tao, cung d& cuong chi tiét, cung
khoa hoc, by mén td chirc bién soan d2 thi théng nhit vé: ciu tric, nodi dung (sb luong
cau hoi, dd khé), hinh thire thi. '

Dé thi phai dugc ghi rd cho st dung tai liéu hoic khong duge phép sir dung tai
liéu. :

Pé thi duge trinh bay thdng nhit theo mu do nha trrong quy dinh.

4. Thoi lugng dé thi:



- P6i voi cac nganh dai hoc, cao déng:

Kh(f)i lwgng Thoi gian : Thoi gian li‘lfn b,ﬁi thi Ghi chi
ki¢n thire on tl}i Dé twludn | Pe trac nghiém
1 tin chi 2 bu(j)i 90 phut 45 phut Néu két hop tric
2 tin chi 3 budi 90 phut 45 phut nghiém va ty ludn
3 tin chi 4 budi 120 phut 60 - 90 phiit thi thoi gian thi
4 tin chi 5 budi 120 phit | 60-90phat | tnhtheo detrlugn

- B6i voi cac nganh trung cap chuyén nghiép:

Khéi hrgng Thoi gian Thoi gian 1am bai thi Gl chi
. ’ 1 ¢nu
kién thire on thi Pé ty luan | P& tric nghiém
1 DVHT 1 bu?% 90 phut 45 phl'lt Néu két - trhc
2 DVHT 2 budi 90 phut 45 phut nghiém va tu luan
3 DVHT 3 budi 120 phut 60 - 90 phut thi thoi gian thi
4 DVHT 4 budi 120phat | 60-90phut | tinh theo dé tur ludn

5. 86 lugng dé thi: Can ct lich thi va sé lugng HSSV du thi ciia timg hoc phén,
bo mon co trach nhiém ra dé thi vi s lugng dua trén cac nguyén tic:

Dé thi duge st dung cho ca ky thi chinh va ky thi phu. M3i mon thi st dung t6i
thidu 02 d& thi. M6t hoc phin c6 céc ca thi khac nhau s& sit dung dé thi khac nhau. C6 it
nhat 02 d? thi dy phong dé sir dung cho ky thi phy.

6. Ban giao dé thi:

Pé thi dugc trudng bd mon duyét chinh thirc theo ding quy dinh va diy du
thong tin dé str dung trong ky thi két thic hoc phin. Sau d6, ban giao cho Phong Khao
thi va Dam bao chét luong trude ky thi it nhét 02 tuén bing ban in va qua e.mail.

Phong Khéo thi va Pam bao chét lugng co trach nhiém tiép nhan, kiém tra sb
lugng, 1ap bién ban ban giao, quan ly va bdo mat dé thi theo quy dinh.

7. Sao in va bao mat dé thi:

Trudce thoi gian thi 01 ngay, Phong Khao thi va Bam bao chét lugng to hop/bdc
thdm lua chon ngau nhién dé thi lam d& thi chinh thie.

Can ctr s6 lugng HSSV du thi trong ting phong thi, Phong Khéao thi va Pam bao
chit lugng t chire sao in, déng géi, niém phong dé thi theo quy dinh bao mat.

Viéc td chirc ban giao d& thi giita Phong Khao thi va Dam bao chit luong véi
cac can bo coi thi dugc thuc hién trudce ca thi 05 phut.

8. Xt Iy céc sai s6t vé dé thi: Trong thoi gian thi, trudng bd mon phén cong
giang vién giang day hoc phéan thudng truc dé xir ly nhitng sai sot va giai dép nhiing
thic méc ctia HSSV vé dé thi.

9. Trude céc ky thi két thuc hoc phin, Phong Khao thi va Dam bao cht lugng yéu ciu
céc khoa, bd mdn truc thudc thuc hién ra soédt va diéu chinh ngan hang dé thi (néu can thiét).

Piéu 8. Gidy thi va gidy nhap

Gidy thi va gidy nhap sir dung trong ky thi két thiic hoc phin theo mu thng nhét
do nha trudng quy dinh.



Pidu 9. Can b coi thi (CBCT)

1. Biéu kién tham gia cong tac coi thi:

- Céan b9, giang vién, nhan vién dang cong tac tai truong dugc Hiéu trudng diéu
dong.

- Nim viing quy ché dao tao hé chinh quy, vira 1am vura hoc,...ciia Bd Gido duc
va Dao tao, cdc quy dinh lién quan ctia Trwdong Dai hoc Ha Tinh.

2. S6 lwong CBCT cho mdt phong thi: 02 CBCT

3. Huy dong CBCT:

Can cir vao ké hoach thi, cac khoa/bd mon truc thuoc c6 trach nhiém diéu dong
CBCT. Néu khong du giang vién dé didu dong lam nhiém vu coi thi, cac khoa/bd mén
trire thude phan hdi kip thoi vé Phong Khao thi va Pam bao chit luong dé xir ly.
Trong trwdng hop khong du CBCT, nha truong sé huy dong cic cén bd, nhan vién cla
nha truong tham gia coi thi.

4. Trach nhi€ém clia can b coi thi:

- Thye hién ding quy ché dio tao hé chinh quy, vira lam vira hoc,...ctia B6 Gido
duc va Dao tao, cac quy dinh lién quan ciia Trudong Dai hgc Ha Tinh trong cdng tac coi
thi.

- Khong lam nhiém vu ta1 ‘phong thi ¢o ngucn than nhu: cha, me, vo, chdng,
con, anh/chi/em rudt du thi. - ;

- Khong duogc doc sach bao; khong duoc su dung dién thoai di dong; khong
UuO’L IIUL LHUUL l(IlUIlg UUU’L« UUIlg rugu, Uld t[UIlg lle ld.lIlIH]lClIl V.

- Khong, dugc gitp dd HSSV lam bai th1 duéi bat ky hinh thire nao.

- Phai ¢6 mit thudng xuyén tai phong thi dé thuc hién cc nhiém vy sau:

a. Trudc gio thi:

Céac CBCT c6 mit tai dia diém tb chirc thi 1t nhét 10 phit dé& nhan danh sach du
thi, hd so thi va dé thi. ‘

Ca 02 CBCT vé phong thi kiém tra c4c diéu kién phong thi. CBCT 2 danh s bao
danh theo s thir tur trong danh sach du thi ciia phong thi va CBCT 1 goi tén HSSV vio
phong thi.

CBCT 2 kiém tra céc vat dung HSSV mang vao phong thi; huéng din HSSV
ngdi dung chd quy dinh; sir dung thé sinh vién (hodc gidly CMND) dé nhan dién HSSV.
Nhitng truong hop khong cé gidy to tiy than, HSSV khong duge vao phong thi.

CBCT 2 nhic nhé HSSV nhimng didu can thiét v& ky ludt phong thi; ky, ghi ro
ho tén véo tit ca cac tor gidy thi, to gidy nhap va phat cho HSSV (phét timg to gidy thi,
sau khi HSSV 1am hét to thtr nhit, kiém tra va phat to thtr hai); huéng din HSSV gép
gidy dl'mg quy céach, ghi day di cAc thong tin can thiét vao to giéy thi va to gidy nhap

Dén gid quy dinh: CBCT 1 lam thu tyuc md @& thi, kiém tra s& luong de thl va
phét dé thi cho timg HSSV. '

b. Trong gi¢ lam bai thi: ,

Khi HSSV bit du lam bai: CBCT 1 st sung thé sinh vién (hodc gidy CMND)
dé nhan dién HSSV; phat hién va ngin chin viéc thi thay, thi ho; kiém tra, nhic nhé
HSSV ghi ddy di thong tin trén d& thi, gidy thi, gidy nhdp va ghi ma dé thi vao bai thi



(dbi voi phong thi co tir 02 d thi khac nhau trd 1én); ghi ma dé thi ctia timg HSSV vao
danh sach dy thi; sau d6 ky va ghi 1 ho tén vao tit ca gidy nhap ctia HSSV. CBCT 2
bao quat chung.

Ca hai CBCT phai ky va ghi 1o ho tén vao tit ca cic t& gidy thi, to gidy nhap dugc
phét bd sung cho HSSV.,

Trong gi HSSV lam bai thi, mot CBCT bao quat tir diu phong dén cubi phong,
con ngudi kia bao quat tir cudi phong dén dau phong cho dén hét gio thi. CBCT khéng
dimg gan HSSV khi ho lam bai. Khi HSSV hoi diéu gi, CBCT chi dugc tra 10i cong
khai trong pham vi quy dinh.

Néu c6 HSSV vi pham ky luat thi CBCT phai 14p bién ban xtt Iy theo dung quy
dinh. Truong hop HSSV bi dinh chi thi: CBCT yéu cau HSSV ky vao bién ban xt Iy
ky ludt va c6 tang vit kém theo (néu HSSV khong ky vao bién ban thi hai CBCT ky xac
nhdn vao bién ban), ndp bai thi, dé thi va ky tén vao danh sach dy thi, sau dé cho phép
HSSV roi khéi phong thi. Bai thi cia HSSV bi dinh chi thi dugc dinh kém véi bién ban xur
ly ky ludt, khong bd chung vao tép bai thi cia phong thi do.

Néu c6 tinh hubng bét thudmg phai thong béo va phdi hop vdi can bd didu hanh,
can bo gidm sat dé cliing g1a1 quyét.

Chi cho HSSV ra vé sau khi da nop dé thi (ddi véi th1 trac nghlem tren gidy) va bai
Jam cho CBCT sau 2/3 thoi gian cia mon thi.

Mudi [im phit trude khi hét gio 1am bai, théng bao thoi gian con la1 cho HSSV
biét. »

c. Két thuc gio [am bai thi: :
Ngay khi két thiic gior 1am bai thi, yeu cdu HSSV ngimg lam bai va thu bai lim
clia tAt ca HSSV, ké ca thi sinh bi ky ludt khién trach hoic canh cdo.

CBCT 2 duy tri trat tw va ky ludt phong thi. CBCT 1 vira goi tén tung HSSV 1én
ndp bai, vira nhan bai thi. Khi nhén bai thi phai dém du s6 to gidy thi ciia HSSV da ndp,
yéu cau HSSV tu ghi dung s to gidy thi va ky tén vao danh sach du thi.

Céac CBCT chi cho HSSV 1di khéi phong thi sau khi da nhan dy du dé thi (ddi
voi thi tric nghiém trén gidy), bai thi cta tit ca HSSV du thi; dbi chiéu, kiém tra chinh
xac ma dé thi, sd to gidy thi va chir ky cia HSSV trong danh sach du thi.

Céac CBCT kiém tra sdp xép bai thi theo thir tw sb bao danh, cac bién ban xir 1y
ky ludt, ghi ddy dii cac thong tin trén cac bai thi, to bao bai thi.

Ca hai CBCT mang d& thi (néu c6) va bai thi dén ban giao cho thu ky thi. Mbi
tdp bai thi phai dugc kiém tra cbng khai va ddi chiéu: téng s6 bai, tong s6 to, danh
sach HSSV du thi va cac bién ban xi Iy ky luat ciing tang vat (néu co).

Sau khi ban giao xong, thu ky ca thi va hai CBCT ghi 13 ho ten va ky vao bién
ban ban giao bai thi. Tuyét d6i khong dugc dé nham 14n, mAt mét bai thi.

Pidu 10. Can bd diéu hanh thi (CBPH) '

1. CBDH la trudng hodc phé ctia cac don vi truc thude du'qc Hiéu truéng didu
dong. :
2. CBPH phai ndm vimg quy ché dao tao hé chinh quy, vira 1am vira hoc,...clia
Bo Giao duc va Dao tao, cac quy dinh lién quan ctia Trudng Dai hoec Ha Tinh.

& u



3. Trach nhiém cta CBDH:

- Thay mat Hiéu truéng didu hanh moi hoat dong trong ca thi két thiic hoc phan
dam bao an toan, nghiém tiic, dang quy ché.

- CBDH phai ¢6 mit tai dia diém t5 chtrc thi it nhat 10 phat truée gidr thi dé lam
nhiém vu.

- Khong 1am nhiém vu tai diém thi ¢6 nguoi than nhu: cha, me, vog, chéng, con,
anh/chi/em rudt du thi.

- Khéng ndi chuyén & hanh lang, phong chd cia gidng vién; khong dugc doc
sach bao; khong duoc sir dung dién thoai di dong dé lam viéc riéng; khong dugc hut
thudc; khong duoc uéng ruou, bia... trong lic 1am nhiém vu.

- Khdng duge giup d& HSSV lam bai thi dudi bat ky hinh thirc nao.

- Phai c6 mét thuong xuyén tai diém thi dé thyuc hién nhiém vu.

- Ghi dAy du c4c thong tin vao bién ban didu hanh thi.

- Néu c6 tinh hudng bt thudng ngoai trach nhiém, quyén han xir ly ctia minh thi
CBDH phai phdi hop véi Phong Khao thi va Dam béo chit lugng dé xir Iy hodc bdo cdo
lanh dao nha trrdng xem xét, xir Iy.

4. Két thuc budi coi thi, CBDH ghi y kién nhan xét v& tinh hinh budi thi vao
bién ban diéu hanh thi.

Pidu 11. C4n b gidm sat thi (CBGS)

1. Cén bd gidm sat thi dugc chon trong sb nhing glang vién co6 uy tin, ¢6 kinh
nghiém gidng day, 1am cong tic thi nhiCu nam.

2. CBGS phai nam viing quy ché dao tao hé chinh quy, vura lam vira hoc,...cua
B Gido duc va Dao tao, cdc quy dinh lién quan ctia Truong Dai hoc Ha Tinh.

3. Trach nhiém cia CBGS:

- Cac CBGS phai c6 mit tai dia diém t6 chire thi it nhat 10 phit truée gio thi dé
lam nhiém vu.

- Gidm séat viéc phén cong CBCT, chuén bi h so thi ciia thu' ky trude cac ca thi.

- Trong gi¢ lam bai thi: :

CBGS phai thuong xuyen qua cac phong thi (khong vao trong phong thi), giam
sat CBCT va HSSV tir khi bét ddu gio 1am bai cho dén khi HSSV & cac phong thi ndp
bai xong.

Néu phat hién CBCT vi pham quy ché, quy dinh thi bdo céo véi CBPH va ghi
vao bién ban gidm sat thi.

Néu phat hién HSSV vi pham quy ché, quy dinh thi yéu ciu CBCT tai phong thi
14p bién ban x1r ly ky luét theo dung quy dinh va ghi vao bién ban giam sat thi.

Néu c6 tinh huéng bt thudng phai théng bao va phdi-hop véi CBDH dé cing gidi
quyét. ' v

- Khong 1am nhiém vu tai diém thi c6 ngudi than nhu: cha, me, vo, chéng, con,
anh/chi/em ru6t du thi.

- Khong néi chuyén & hanh lang, phong chd cla giang vién; khong dugc doc
sach bao; khong dugc sir dung dién thoai di déng; khong duogc hut thudc; khong dugc
ubng ruou, bia... trong lic lam nhiém vu.



- Khong dugc gitp do HSSV lam bai thi dudi bat ky hinh thic nao.

- Phdi c6 mét thuong xuyén tai diém thi dé thuc hién cc nhiém vu.

4. Két thuic budi coi thi, cin bd gidm sat ghi y kién nhan xét vé tinh hinh budi
thi vao bién ban giam sat thi.

Piéu 12. Thu ky thi (TK)

1. TK 1a can bd, giang vién, nhan vién cua cac don vi truc thudc dugc Hiéu trudng
diéu dong.

2. TK phai niam viing quy ché dao tao hé chinh quy, vira lam vira hoc,...cua B
Gido duc va DPao tao, cic quy dinh lién quan cta Truong Dai hoc Ha Tinh.

3. Trach nhi€m cta TK:

- Chuén bi dﬁy du céc loai hd so phuc vu thi cho ca thi.

- TK phai c¢6 mit tai dia diém t6 churc thi it nhét 10 phut trude gio thi va mang
theo hd so thi ¢ lam nhiém vy.

- HO trg cho CBDH phén cong CBCT vé cac phong thi.

- Ban giao hd so thi, d& thi cho CBCT & cac phong thi.

- Khong lam nhiém vu tai diém thi c6 ngudi than nhu: cha, me, vo, chéng, con,
anh, em, chi em rudt du thi.

- Khong noi chuyén ¢ hanh lang, phong cho cia giang vién; khong duge doc
sach bao; khong duoc sir dung dién thoai di dong; khong dugc hut thudc; khong dugc
ubng ruou, bia. .. trong ltic lam nhiém vu.

- Khidng dugce gitip ¢ HSSV lam bai thi dudi i bét k¥ hinh thire nao.

- Phai c6 mit thudng xuyén tai diém thi dé thuc h1en nhxem

4. Két thiic cic ca thi: '

- Thu ky nhén dé thi (d6i V(n thi tric nghlem trén glay) va bai thi tr CBCT.

- Thu ky phai kiém tra du sb luong bai thi, s6 to glay thi.

- Kiém tra toan bo ndi dung CBCT da ghi vio tit ca cac to gidy thi, danh sach
du thi, t& bao ngoai bai thi.

- Ghi v4o bién ban nhén bai thi va yéu cau CBCT ky xac nhan

- Sau khi da thu dud bai thi, ky bién ban nhén bai thi mdi cho CBCT roi khéi dia
diém thi.

Piéu 13. Chim thi

1. Pia diém chim thi: Tai van phong khoa, bd mon truc thudc.

2. Thoi gian chim thi: Céc khoa, bd mon truc thudc trién khai td chirc chim thi va
hoan thanh ding thoi gian quy dinh.

3. Chém thi:

M>3i bai thi do hai giang vién chdm hai vong doc l4p, sau d6 thdng nhit dé ghi
vao bai thi va bang diém theo phach. Néu hai can bd chim thi khong thdng nhit diém thi
phai 14p bién ban dé Trudng bd mén xem xét, quyét dinh. Khi cin sta chita diém ghi
sai thi gach bo diém ghi sai, ghi diém dung (c4 s6 va chit) & bén canh va ngudi stra ky
tén x4c nhan, khong stra sb, tdy, x6a diém thi ghi trén bang diém theo phach hoic trén
bai thi. Néu khéng c6 da 02 giang vién co hitu tham gia chim thi thi trudng bd mon
trinh trudng khoa dé tham muu, d& xudt hop dong giang vién ngoai trudng tham gia
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chdm thi.

Sau khi chAm thi, can bd chdm thi ban giao bai thi, cac biéu mau chdm thi cho
khoa, bd mon tru¢ thude. Bai thi phai dugce chdm ding theo dap 4n va ning lyc cla
HSSV, nhap diém chinh xdc, trung thyc.

Céc khoa, bd mén trucftthu@c phéi chiu trach nhiém vé tinh bi mat dbi véi sb
phéch cta bai thi.

4, Xur ly céc truong hcwp’ dac biét: Khi phat hién bai thi ¢6 b1eu hién vi pham quy
ché trong khi lam phach, chdm thi (ngay ca khi khong c6 bién ban cia CBCT). Néu
can bd 1am phach phat hién, phai 14p bién ban chuyén can bo chdm thi. Truong hop hai
can bd chdm thi phat hién c6 biéu hién vi pham, phai xem xét, két luan vé& muc do vi
pham, trir diém hoic cho diém khong déi véi nhitng bai thi vi pham quy ché: ¢ biéu
hién dédnh d4u bai mot cach rd rang; viét trén gidy khong diing quy dinh; viét bang cac
loai chit, loai muc khac nhau; viét ve nhiing ndi dung khong lién quan dén bai thi; nhau
nat do 15i chti quan ciia HSSV; khong lam ding dé thi duoc phat,... Dong thoi, kién nghi
truéng khoa/bd mon mrc thudc d& nghj Hiéu trudng xem xét trach nhiém ddi véi CBCT lién quan
bai thi do.

o ,ir i
W ‘ Muc 2
POI VOI CAC HOC PHAN THI VAN PAP, THI THU'C HANH

Diédu 14, Ra d2 thi va bao mit d8 thi

Giang vién gidng day hoc phan chiu trach nhiém ra dé thi van dap, dé thi thuc
hanh d4p ing cic muc tidu theo d& cuong chi tiét hoc phan. Mdi dé thi bao gdm céc
cau hoi, sd luong céc cau héi trong mdi dé thi do giang vién quyét dinh phi hop véi
thoi lwong dé thi, ndi dung kién thire hoc phén va hinh thirc thi vin dap, thi thuc hanh.
86 dé thi cho m&i hoc phin téi thiéu la 20 dé.

Dé thi vin dap, d& thi thuc hanh dugc trinh bay theo mau théng nhat cia nha
truong. | )

Céc ca nhan c6 lién quan phai chiu trdch nhiém vé viée bao mat dé thi.

Thoi gian & HSSV chuén bi va thoi gian thuc hién/tré 101 cdu hoi do gidng vién ra
dé thi quy dinh.

Piéu 15. TH chire thi va chim thi vin dap, cham thi thwe hanh

1. Viéce td chirc thi-vén dap, thi thuc hanh dugc tién hanh theo ké hoach chung
ctia nha truong. . :

2. DBbi v6i thi van dap, thi thuc hanh 4m nhac

Viéc chim thi phai do 02 giang vién phu trach hoc phén thuc hién.

Can ctr vao danh sach HSSV du thi, giang vién hoi thi kiém tra thé HSSV (hoic
gidy CMND), goi HSSV véo phong thi béc thim dé thi.

HSSV chuén bi cic ndi dung theo yéu cdu cia dé thi, giang vién hoi thi ghi ma
dé thi vao danh sach du thi.

Hét thoi gian chudn bi, giang vién héi thi goi HSSV 1én thuc hién/tra 10i.

Sau khi HSSV d trinh bay va tra 1&i cdc cdu hoi trong dé thi va cau hoi phu,



giang vién hoi thi yéu cdu HSSV ky tén vao danh séch du thi.

Két qua thi van dap, thi thuc hanh 4m nhac phai dugc thdng nhét giita 02 giang
vién chim thi va cong b cong khai cho HSSV sau mdi budi thi.

Trong trudng hop 02 giang vién chim thi khong théng nhit dugc diém thi cac
giang vién chdm thi phai bdo cdo trudng bd mon xem xét, quyét dinh.

3. Ddi véi thi thye hanh trén méy tinh:

Viéc chim thi phai do 02 gidng vién phu trach hoc phan thuc hién.

Cén ctr vao danh sach HSSV du thi, giang vién coi thi (déng tho1 lam nhiém vu
chdm thi) kiém tra thé HSSV (hodc gidy CMND), goi HSSV vao phong thi, phat & thi
cho HSSV (&8 thi dugc in trén gidy hodc trén may tinh).

HSSV thue hanh trén mdy tinh theo yéu cau ciia dé thi. Giang vién coi thi ghi ma dé
thi vao danh sach HSSV du thi.

Két thuc thoi gian thi, 02 giang vién va HSSV xéc nhan bai thi cia timg HSSV va
ciing ky vao danh sach dy thi. Sau do, 02 giang vién cham bai thi va céng bd cong khai cho
HSSV sau mdi budi thi.

Trong trwong hop 02 giang vién chdm thi khong théng nhit duoc diém thi cac
giang vién chim thi phai bdo cdo trudng bd mon xem xét, quyét dinh.

Bai thi ctia HSSV dugc ghi vao dia CD hodc USB va luu tai b mon theo quy
dinh. .

=
NV,

iém thi két thiic hoc phan dugc ghi vao danh sach du thi, c6 chir ky xdc
han cda tat ca HSSV du thi va 02 gidng vién chém thi.

. Cudi bubi thi, giang vién chdm thi phai ndp hd so thi cho thu ky thi va thuc
hién céc thu tuc giao nhén theo quy dinh.

wn

Muc 3
POI VOI CAC HINH THUC THI KHAC

Piéu 16. T6 chirc thi va chdm thi tric nghiém trén may tinh; bao vé bai tap
16m, tiéu luan, khéa luin/do 4n tot nghiép

1. B6i v6i hinh thirc thi tric nghiém trén may tinh:

Nha trudong giao nhiém vu cho truéng bd mon xay dung ngan hang dé thi, ndp dé
thi cho Phong Khéo thi va Pam béo chit luong dé phdi hop véi Trung tim Cong nghé
thong tin td chirc thi theo lich thi. Ngay sau khi két thic ca thi, hai CBCT va HSSV xéc
nhén két qua thi ctia timg HSSV va cling ky vao bang ghi két qué thi dé chuyén vé Phong
Khio thi va Dam bao chit lugng. Trong thoi gian thi phdi c6 cén bo di€u hanh thi, can
bd giam sat thi, can b coi thi theo dung quy dinh chung.

2. Dbi v6i hinh thirc bao vé bai tap 1on, tiéu ludn, khoa ludn/dd an tét nghiép:

Cac khoa, bd mén truc thude td chire cho HSSV bio cdo, hai giang vién chim
(hoic Hoi dong chém), phai hoan thanh chém thi trudc khi c6 lich thi két thuc hoc phan
01 tuan.

Chuong 3. TONG HQP VA CONG BO PIEM HQC PHAN
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Pidu 17. Téng hop va cong bd diém thi két thiic hoc phin

1. Céc khoa, bd mén truc thude chuyén két qua chdm thi cho Phong Khao thi va
Pam bao chét luong chim nhét 07 ngay sau khi két thuc dot thi dé tong hop.

2. Trén co s& két qua thi két thuc hoc phan, Phong Khao thi va Pam bao chat
luong 1ap bang diém hoc tap (trong d6 co diém thi két thiic hoc phan) chdm nhét 10
ngay sau khi két thiic dot thi va giri cho céc khoa chi quan dé cong bd cho HSSV, ban
chinh luu tai Phong Khéo thi va Dam bao chét luong.

Pidu 18. Giai quyét khiéu nai vé diém thi két thiic hoc phin

1. Nguyén téc: chi tiép nhan va giai quyét nhitg khiéu nai va phuc khao vé
diém thi dbi v6i cac hoc phan ap dung hinh thirc thi viét (tu luan hofc tric nghiém trén
gifly); cac hinh thirc thi khac, néu HSSV ¢6 khiéu nai thi giai quyét ngay tai budi thi két
thiic hoc phé”m. ‘

2. Tiép nhén don dé nghi ciia HSSV:

Bay ngay sau khi nhan duoc diém thi, HSSV c6 khiéu nai va phuc khio vé
diém thi lam don dé nghi xem xét diém thi két thic hoc phan.

Lép trudng cac 16p tdp hop don cua HSSV trong lc'yp minh va chuyén don dé
nghi cho Phong Khao thi va Pam bao chét luong. Khong tiép nhan don ctia HSSV nop
sau thoi han quy dinh.

3. Phong Khao thi va Dam bao chét lwvong tong th va chuyén don vé céc khoa,
bd mon trure thude lién quan. Cac khoa, bd mon trye thude tra ciru bang diém thi két thic
hoc phén, rut va kiém tra bai thi, khép phach, 1én diém... dé phéat hién cac nham l4n
trong cong tac chim thi. TS chirc chim phuc khao. Néu phat hién ¢6 nhim 13n thi xir ly
theo quy dinh. Sau d6, bio cao bang van ban cho Phong Khao thi va Pam bao chét lwong
trong thoi han 05 ngay sau khi nhan don dé tra 16i cho HSSV.

Piéu 19. Piém hoc phin

I. Sau khi giai quyét cac khiéu nai va phtic khao vé diém thi két thac hoc phin
ctia HSSV, Phong Khao thi va Pam bao chét luong lp bang diém hoc tip theo mau
quy dinh. Bang diém hoc tip dugc lap thanh 03 ban: mdt ban giri cho Phong Pao tao,
mot ban gri cho khoa chi quan HSSV, ban chinh luu tai Phong Khéo thi va Bam béo
chét luong.

2. Viéc cong bd diém hoc phén phdi dugc thuc hién cham nhét khong qué 10
ngdy sau khi két thuc ky thi va dugc phd bién cong khai théng qua viéc giri van ban
dén cac khoa, trén bang tin va cong bd trén website ctia nha truong.

Chuwong 4. TRACH NHIEM CUA HQC SINH, SINH VIEN DU THI

Pidu 20. Trach nhiém ciia hoc sinh, sinh vién du thi

1. Quy dinh chung:

a. Phai hoc tdp, nim virng va thuc hién theo diing quy dinh vé thi, kiém tra.
Néu vi pham quy ché thi s& bi xtr Iy ky ludt d6i v6i timg hoc phan da vi pham.

b. Co mit tai dia diém thi ding thoi gian quy dinh.
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c. Phai nghiém tic chdp hanh quy dinh vé trang phuc, thai d9 trong khi thi ...

d. Tuyét ddi phuc ting su quan ly, gidm sat, kiém tra va huéng din cia CBCT
va can bg hoi thi.

2. Khi vao phong thi, HSSV phai tun tht ndi quy phong thi. Cu thé nhu sau:

a. Xudt trinh thé sinh vién (hodc gidy CMND) khi dugc yéu cu.

b. Chi dugc mang vao phong thi but viét, but chi, compa, ty, thude ké, thudc
tinh, may tinh dién tir khong c6 thé nhd va khéng soan thao dugc vin ban va cac tai
lieu (néu d@ thi cho phép).

c. Khong dugc mang vao phong thi gidy than, but x6a, cac tai liéu (néu dé thi
khong cho phép), vii khi, chét gay nd, gay chay, bia, rugu, phuong tién ky thuét thu,
phat, truyén tin, ghi 4m, ghi hinh, thiét bj chira thong tin c6 thé loi dung dé lam bai thi
va cac vat dung khéc.

d. Trong gio thi phai tuyét ddi trat ty va nghiém tac lam bai; khong duoc ra
khoi phong thi (trir truong hop dot xuit); khong duge co bt ky hanh dong gian lan
nao; khong dugc hut thube trong phong thi.

¢. HSSV hodc 16p HSSV khong dugc t chire thu tién dé bdi dudng cho nhiing
nguoi lam cong tac thi dum bat ky hinh thirc ndo.

g. HSSV co quyen phat hién va t§ giac nhiing hién tugng vi pham quy ché thi
v6i cac cAp c6 thdm quyén ctia nha trudng dé xem xét va xirly theo quy dinh hién hanh.

h. HSSV phdi hoan thanh dong hoc phi, 1€ phi thi trude khi duy thi.

3. P4i véi thi vm‘r HSSV phai:

a. C6 mat ding gio quy dinh, dén cham qua 15 phut sau khi dd boc dé thi sé
khong dugc dy thi.

b. Trude khi lam bai thi pha1 ghi day du ho tén, ngay smh s6 bao danh, 16p, ma
d thi (néu phong thi c6 tir 02 dé thi khac nhau tré 18n) vao glay thi, gidy nhap va nhét
thiét phai yéu cau cé hai CBCT ky va ghi r5 ho tén vao gidy thi, gidy nhap

c. Néu cén hoi CBCT didu gi phdi héi cong khai. Truong hop ém dau bat thuong
phai bao cdo ¢& CBCT xir ly

d. Bai lam phai viét 15 rang, sach s&, khong nhau nat, khong danh d4u hodc lam
ky hiéu riéng. Nghiém cém 1am bai bing hai thir muc, muc d6, bt chi (trtr hinh tron vé
biang compa). Cac phén viét hong phai dung thude gach chéo, khong dung but xo6a.

c. Phai bdo vé bai lam cla minh va nghiém cAm moi hanh vi gian lan, khong
duge xem bai ciia HSSV khac; khong dugc trao ddi y kién, trao ddi tai liéu khi lam bai.

g. Chi duogc ra khoi phong thi khi da nop bai lam, dé thi (néu ¢6 yéu cdu) cho
CBCT (ké c truong hop khong lam duogc bai hoic bi dinh chi thi do vi pham quy ché
thi). Trong trudng hop bat thuong, CBCT phdi hop véi CBDH, CBGS xem xét, giai
quyét.

h. Khi hét gio thi, HSSV phai ngimg lam bai va ndp bai thi, d& thi (nu c6 yéu
cau) cho CBCT. Khong lam dugc bai, HSSV cung pha1 ndp bai thi (ké ca nhiing bai dé
gidy tring). Khi ndp bai thi, HSSV phai ghi o téng sb to gidy thi da ndp va ky tén vao
danh sach du thi.

4. Pbi véi thi van dap:



a. Khi duge goi tén, HSSV véo bdc tham d8 thi va chudn bi tra 151, HSSV chi
duoce bée thim dé thi 01 1an véi sy chimg kién ciia giang vién hoi thi, dwa ngay dé thi da
béc tham duge cho gidng vién hoi thi dé ghi ma dé thi vao bang theo dai thi vén dap.
Trudng hop dic biét, néu giang vién héi thi cho phép, HSSV duge quyén bde tham lai
dé thi mot 1an, nhung két qua thi s& bi trir diém (sé diém bj trir do giang vién hoi thi
quyét dinh). Khi chudn bj tra 151, HSSV phai ngdi ding vi tri quy dinh.

b. Khi giang vién hoi thi goi tén 1én trinh bay, HSSV phai nop lai dé thi.

c. K&t thiic thoi gian thi, HSSV phai ky tén vao danh sach du thi va ra ngoai
phong thi cho cong b két qua.

Chwong 5. KHEN THUONG VA XU LY VI PHAM

Piéu 21. Khen thudng
Nhitng ngudi c6 dong gop tich cuc, hoan thanh tt nhiém vu trong cac ky thi s& dugce
nha truong xem xét khen thudng.

Dlen 22. Xir lv dbi véi can ba. oi 511 o vién vi nhﬂm quy ch

e Lhis LmRa =2 22 Y maets L2221

thi

D>~

Cén bd, gidng vién tham gia cong tac thi (ra d& thi, td chirc thi, coi thi, chdm
thi...), ¢ hanh vi vi pham c4c quy dinh vé thi, néu ¢6 dii chimg ctt, tity theo mitc d9 sé& bi kiém
diém va thi hanh ky luét theo céc hinh thirc sau day:

1. Khién trach: Ap dungﬂ_déi v6i nhitng nguoi pham 16i nhe trong khi [am nhiém

A vu nhu: dén cham gid quy dinh; khong ky vao gidy thi, gidy nhép ctia sinh vién; khong
tap trung 1am nhiém vu trong khi coi thi (doc séch bao, néi chuyén, di ra ngoai,...).

2. Céanh céo:*Ap dung dbi véi nhitng ngudi pham mat trong cac 16i sau day: Bo
mot budi coi thi khong ¢6 ly do chinh ddng; trong gid coi thi bd di 1am viée khéc; dé cho
sinh vién quay cop, mang va st dung tai liéu hodc cde phuong tién khong dugc phép
mang vao phong thi dd bi CBDH, CBGS, thanh tra hodc 1anh dao truong phat hién 14p
bién ban; khong 1ap bién ban ddi véi HSSV d4 bi phat hién ¢6 vi pham quy ché thi;
1am mét bai thi trong khi thu bai, van chuyén hodc chdm bai; chim thi hay cOng diém bai
thi c6 nhiéu sai s6t; ra dé thi ngoai ndi dung hoc phan di quy dinh trong chwong trinh;
truc tiép giai bai rdi huéng din cho HSSV luc dang thi; 14y bai thi cia HSSV lam duoc
giao cho HSSV khéc; gian 1an khi chdm thi, cho diém khong ding quy dinh, vuot
khung hoic ha diém ctia HSSV; lam 16 s6 phéach bai thi.

3. Chuyén cong tac khac, budc thoi viéc: Ap dung dbi véi nhitng ngudi vi pham
mot trong nhitng 15 sau ddy: Lam 1§ d& thi, mua - ban dé thi; dua dé thi ra ngoai, dua
bai giai tir ngoai vao phong thi trong luc dang thi; giop HSSV lam bai trong lic dang
thi; gian 1an trong cham thi; stra chita , thém bét vao bai 1am ctia HSSV dé tdng hay ha
diém; stra chita 1am sai 1&ch diém trén bai thi, trén bang diém phéch; danh trao bai thi, sb
phéch hodc diém thi ctia HSSV.

Piéu 23. Xir Iy d6i v6i hoc sinh, sinh vién vi pham quy ché thi :

Nhitng HSSV vi pham quy ché thi déu bi l4p bién ban va tiry theo murc d9 s& bi
xu ly ky luét theo céc hinh thirc sau:

1. Khién trach: Trir 25% s diém cta bai thi. Ap dung dbi véi nhitng HSSV pham



161 mot 1an: Nhin bai, trao doi, thao luan véi nguoi khac.

2. Canh céo: Trir 50% sb diém cta bai thi. Ap dung dbi voi HSSV vi pham mot
trong nhiing 16i sau day: P bj khién trach mot 1dn nhung trong gio thi van tiép tuc vi
pham quy ché; trao ddi bai lam, gidy nhap v6i HSSV khac, cho HSSV khac chép bai.
Nhitng bai thi da c6 két luan 1a giéng nhau thi xir Iy nhu nhau.

3. Pinh chi thi: HSSV bi dinh chi thi trong khi thi hoc phén nao thi bai thi hoc
phin do bi diém 0 (khong). Ap dung ddi v6i cac HSSV Vi'pham mot trong cac 13i sau
day: da bi canh cdo mot 14n nhung trong gid thi van tiép tuc vi pham quy ché thi; khi
vao phong thi mang theo céc tai liéu, phwong tién k§ thuét thu, phat, truyén tin, ghi am,
ghi hinh, dién thoai di dong, thiét bi chira dung thong tin ¢6 thé loi dung dé lam bai thi;
vii khi, chét gdy nd, gdy chéy, cac vat dung gdy nguy hai khac; dua dé thi ra ngoai hodc
nhan bai giai tir ngoai vao phong thi; c6 mui rugu bia, ¢ hanh dong giy gd, de doa can
bd co trach nhiém trong phong thi hay de dga HSSV khac; viét, v& nhiing ndi dung
khéng lién quan dén bai thi trén gidy thi.

Céc hinh thirc ky luét trén do 02 CBCT lap bién ban, thu tang vat va théng nhét
hinh thtre ky luat.

Viée xit ly ky luat HSSV phai céng bd cho tit ca HSSV trong phong thi biét.
Néu HSSV bi xit Iy ky luat khong chiu ky tén vao blen ban thi 02 CBCT ky xac nhén
vao bién ban. Gitta CBCT va CBGS khong nhét tri vé cach xir ly thi ghi rd ¥ kién vao
bién ban dé bao cdo Hiéu trudng quyét dinh.
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h6 hodc nhé thi ho dudi moi hinh thuc; td chire lay d& va dua bai giai vao cho HSSV
trong phong thi; gdy rdi lam maét trdt tu trong phong thi.

5. P& nghi céc co quan ¢ thim quyén xur ly dbi voi nhitng sinh vién vi pham
nhitng 18i sau: C6 hanh dong pha hoai ky thi; hanh hung can bd ¢é trach nhiém trong
ky thi; hanh hung HSSV hodc c6 nhiing vi pham nghiém trong khac trong ky thi.

Chuong 6. TO CHUC THUC HIEN

Piéu 24. Trach nhiém cia cac don vi

1. Phong Khdo thi va Pam bao chit lwong:

a. Chu tri, phéi hop véi cac don vi ¢o lién quan xdy dung vin ban huéng din va
td chirc cac ky thi két thic hoc phin ddi véi HSSV ciia nha truong khi cé nhitng quy
dinh can thay doi. |

b. Phdi hgp v6i cac khoa, bd mon truc thude phan cong CBCT.

c. Dé xut cac hinh thic khen thudng va xt 1y ky luat dbi v6i cac ca nhan va
tap thé tham gia cong tac thi két thic hoc phan cta nha trudng,

d. Xay dung ké hoach thi va phéi hop trong viéc ra soét, 14p danh sach HSSV du
thi.

e. Tiép nhan va thong béo diém thi két thiic hoc phan cho HSSV.

2. Phong Dao tao, Trung tdm Gido duc thudong xuyén:

Cung cip dit liéu vé& ddo tao kip thoi theo quy dinh dé t& chirc thi két thac hoc
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phin. T8 chirc cap nhat diém thi dé phan loai, danh gia HSSV.

3. Phong Cong tac HSSV: chudn bi danh sich HSSV cta tét cé céc 16p.

4. Phong Thanh tra:

a. Thuc hién gidm sét cac khau cta ky thi két thic hoc phin; ngin ngira, phat
hién va kién nghi xtr Iy nhitng trudng hop vi pham cac quy ché, quy dinh vé thi két
thuc hoc phan

b. Kiém tra, ddnh gia viéc thuc hién céc quy ché, quy dinh cia cac don vi, ca
nhan tham gia t& chire thi két thiic hoc phén, :

c. Giai quyét hodc kién nghi giai quyét cac khiéu nai, t6 cdo vé thi két thiic hoc
phan.

d. Yéu cdu don vi lién quan dén ky thi c6 bién phép dé dam bao ky thi dién ra
an toan, nghiém ttc, ding quy ché.

5. Phong Quaén tri: phéi hop trong viéc chuén bi phong thi, céc diéu kién vé co
s& vat cht, trang thiét bi va b tri nhan vién phuc vy, bao vé céc ky thi.

6. Phong K& hoach - Tai chinh: phéi hop chudn bi tai chinh cho ky thi; cung cp
cho Phong Khao thi va Pam bao chit lwong danh sach HSSV dong hoc phi, 1 phi thi
(trude ky thi 10 ngay lam viée).

7. Cac khoa, bd mon truc thudc:

a. Phdi horp véi Phong Khao thi va Dam bao chit luorng dé Iya chon, chuin bi
d@ thi va td chire tt cac ky thi két thic hoc phan

b. Nhén bai thi, t8 chire chim thi va tra Két

c. Pidu dong CBCT, can bd chim thi du 6 lugng, ding yéu ci
thong tin kip thoi cho cac don vi ¢ lién quan.

8. Cac don vi lién quan khac:

Theo chirc nang, nhiém vu dugc giao phéi hop v6i Phong Khao thi va Dam bao
chét lugng dé t chirc tdt cac ky thi két thiic hoc phan g6p phén cai tién va nang cao
chét luong dao tao.

Piéu 25. Piéu khoin thi hanh

1. Quy dinh nay c6 hi¢u luc thi hanh tir ngay ky, cac quy dinh trudc day trai voi
quy dinh nay déu bai bo.

2. Tht c& cén bd, giang vién, nhin vién va HSSV trong trudng c6 trach nhiém
thue hién ding quy dinh nay.

3. Quy dinh nay dugc ap dung tir ndm hoc 2013 - 2014.

4. Céc don vi c6 trach nhiém trién khai thyc hién ddng bd quy dinh nay.

5. Trong qua trinh thuc hién, néu c6 kho khin, vudng mic phat sinh, céc don vi kip
thoi phan 4nh v6i Phong Khéo thi va Dam bao chit lugng dé tong hop, bio céo Hiéu
tredng xem xét, quyét dinh./.
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